Anne L. McNamara
1761 Wyndham Hill Drive   Hastings, MN   55033
(612) 205-6633     annelarsonmcnamara@gmail.com

SUMMARY:

Recognized as a charismatic communicator and team player that succeeds in fast-paced and challenging environments. Highly motivated, performance-focused sales professional, offering wide-ranging experience in and a passion for community building, education, government affairs and leadership development. Has held positions of increasing responsibility in project and event management, customer service, research, and government relations. 
WORK EXPERIENCE
Associate Director, Member and Board Relations (January 2020 – Present), National Association of Manufacturers
· Work with national C-suite 230 seat board of directors
· Work with internal field operations and board management to ensure members’ interests are conveyed widely across the organization

· Create member events and experiences for advocacy with local business leaders and members of Congress

· Campaign management: Created and managed legal fundraising campaigns generating over $8M each year and additional issue advocacy funding generating over $500M

· Serve as a manager, trainer and mentor to a team of field coordinators
· New Director onboarding project management
· Database integration: Salesforce system integration with previous internal private system
· Lead collaboration of offices outside the beltway and the DC office
Manager of Member and Board Relations, National Association of Manufacturers (February 2017 – January 2020)

· Lead team of coordinators, manage and outline day to day projects

· Trained new hires, developed standard operating procedures for team 

· Managed projects focused on digital data management and integration
· Membership and prospect research 

· Lead and host events with members of Congress

Field Coordinator, National Association of Manufacturers (March 2007 – February 2017)
· Planned and executed leadership and board meetings, congressional dialogues, awards events and plant tours
· Provided support to the Senior Vice President, Member and Board Relations
· Analysis and financial forecasting for members and prospects
· Work collaboratively with NAM staff and members at all levels nation-wide
· Produce divisional financial reports for senior leadership. Includes financial forecasting and book keeping
· Draft and edit invoices, professional letters, memos, itineraries, mailings and other general correspondence

· Handle members' requests, following up on information, document preparation, correspondence or reports
Community Involvement:

Volunteer Director: TLC Pregnancy Center (May 2019 – Present)

· Lead sponsorship and events for local pregnancy center and implement innovative programs to help raise money and awareness

· Conducted fundraising program, stewardship, and gift processing assessments
· Raise over $90,000 yearly at annual fundraising event

· Bring awareness to center through annual river town days; create and manage vendor booth

· Manage marketing for all center events and sponsorship activities
Compliance Administer, TCF National Bank (February 2006 – October 2006)
· Maintained regulatory and budget updates

· Administrative assistant to department
Student Account Manager, Maranatha Christian Academy (January 2005- February 2006)
· Maintained student accounts and receivables

· Completed deposits and budget reports

EDUCATION

University of St. Thomas, St. Paul, MN
· B.A. in Legal Studies in Business January 2004

· Intern, State Auditor’s Office (September 2003 – December 2003)
· Legal Intern, TCF National Bank and Legal Research Center (May 2003 – September 2003)
· President, Swing UST Club, President, UST Choir, Secretary of the UST Geology Club, German Club

MARKETING AND TECHNICAL SKILLS

· Database/Software/Applications:
· Salesforce; Microsoft Office Suite (Teams, Word, Excel, PowerPoint), Canva, Concur, ZoomInfo, Hoovers, Leadership Directories, EventBrite, Survey Monkey, Google Suite, Zoom, Adobe, Mail Merge, Remote Access[image: image1.png]
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